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INTRODUCTION

International Resource Services International Resource Services (IRS) is a leading human resource provider of manpower
consultancy, job placement, recruitment and manpower staffing in leading industries
worldwide, specializing in provision of manpower at senior as well as middle and entry level
positions, in upstream (drilling, exploration, production) / downstream (processing, refinery,
marketing, distribution) petroleum industry, power / energy sector, cement plants,
construction, medical, communication, defense, aviation, hospitality, IT, finance, engineering
and government, national and multinational organizations.

With over three decades experience of Chief Executive, specific rich experience and domain
knowledge and skill set requirement of each industry, we can find ideal candidate for you
in quick, efficientand professional manner.

IRS is one of the region's leading recruitment companies. With a balanced portfolio of
services, we can deliver the very best temporary, contract and permanent staffing
solutions available in today's market, from junior-most position to CEO level, through
bulk recruitment or headhunting. Combining years of recruitment experience with a
portfolio of unrivalled services to our clients, we guarantee a fast and accurate result

to suit your recruitment budget, contract or permanent.

Our business core values have been built on quality, service, integrity and

communication. Our Motto is to serve the clients with highly professional way with

remarkable honesty / sincerity and to satisfy our candidates with best of our

attitude and behavior to serve the principals with RIGHT MAN FOR THE RIGHT
JOB.

IRS is a licensed manpower recruitment agency duly authorized to operate
throughout the world and ensures the fulfillment of legal requirements of emigration
of Pakistani nationals seeking overseas employment.

IRS team is capable to offer the Manpower from other countries separately or as
Consortiumto serve the Companies under ONE WINDOW OPERATION.

Muhammad Akram Nafees
CEO
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Company Overview

Head Office: Government Registrations:
International Resource Services, Office #7, 2nd Floor, 1. O.E.P License No. 2668/Rwp
Al-Abbas Plaza, G-8 Markaz, Islamabad, Pakistan.
Phone: +92-51-2340002, 2284212

Direct Line to CE: +92-51-2340001

Fax: +92-51-2340003

Website: www.irs.com.pk

Email: info@irs.com.pk References:

e Al-Rajhi Group

2. Registered suppliers for Trade
Activities with Oil & Gas, Defense and
almost all Major Government
Corporations/Autonomous Bodies.

Legal Form:
S?)IgeaPr(:)rrin;tershi e Arabian Drilling Company
P P e AECOM Arabia
Management: e Arabian Research and Marketting Ltd.
Muhammad Akram Nafees Rehmat Igbal ‘ﬁlraé"?” AE'”esﬁ c
- . e Al-Salam Aircraft Company
Mobile: 0092 300 8557865 Mobile: +92 336 5566707 e Erne Fittings Middle East Co. Ltd

@ ISCOSA Industries & Maintenance Ltd
e Al-Yamamah Company for Reinforcing Steel Bars Ltd
e Middle East Propulsion Company

Business Activities:
e Manpower Recruitment Consultants and Overseas Employment

Pr.or.noters. . . o e Alstom Saudi Arabia Transport & Power
¢ Oil field equipments and Services Supply Division. e Qassim Cement Company
e Commercial Importers and Exporters. e Red Sea Gateway Terminal
e Saudi Makamin Oil & Gas Services
Bankers: e Support Services Operation Co-ISNAD
1. Askari Bank Ltd, Razia Sharif Plaza, Blue Area, Islamabad. e Trans Telecoms
2. Allied Bank Ltd, School Road, Super Market, Islamabad. e Southern Province Cement Co

e Alpha Star Aviation Services
Memberships: e Castle International Co.
e DynCorp International
1. Chamber of Commerce & Industry, Islamabad e HOBSCO
2. All Pakistan Overseas Employment Promoters Association e Louis Berger
e ODF jell Drilling
e Qaryan Steel
e Saudi Industrial Services Company (SISCO),
e Seadrill GCC Operations Limited

e e Shelf Drilling
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Organizational Chart

CHIEF

EXECUTIVE

MANAGER
ACCOUNTANT

*CONSULTANT TECHNICAL/
ONTESQESFI:I FOR VARIOUS MARKETING HR MANAGER
PROJECTS ADVISOR
PROCESSING | | TECHNICAL FIELD PROCESSING ACCOUNT ACCOUNTS ASSISTANT OFFICE TELEPHONE FIELD
OFFICER COORDINATOR | |  ASSISTANT OFFICER ASSISTANT CLERK MANAGER ASSISTANT OPERATOR ASSISTANT

* Consultants for Oil & Gas, Defense Projects, Cement industries, Seaport and other Electrical, Mechanical and Medical consultants etc.



Client List (since 1975)

® Al-Elem (Information & Security)

® Al-Ghanim Industries Limited Inc

® Al-Hayat Modern Pharmacy

® Al-Kawther Industries

® Al-Kurdi Trading & Contracting Company

® Al-Mansoori Specialized Engineering

® Al-Mesbaq Trading Est (Group).

® Al-Najim Contracting, Trading & Services Est

® Al-Qassem Cement Company

® Al-Rajhi Company For Currency

@ Al-Rajhi Group

® Al-Rajhi Poly Clinic

® Al-Salam Aircraft Company

® Al-Subhi Trading Company LLC

® Al-Stom Saudi Transport & Power LTD

® Al-Yamamah Company for Reinforcing Steel
Bars LTD

e Awal Refrigeration & Air-conditioning

e AMAREST

@ Arabian Cement Company Limited

e Arabian Amines Company

e Arabian Research and Marketing Ltd

@ Arabian Drilling Company

@ ASAS Universal Company Limited

@ Asia Research International (Management
Services)

o AECOM Arabia

o Chem-Mech Ltd

e Clough Engineering Group

@ Cement Industries Company ( Cimentix)

e Dallah Hospital

e Dr. Sulaiman Al-Habib Medical Centre

e Enercon Project of USAID

® Frank Rawabi Limited

® Erne Fittings Middle East

® Faif (Fahrah Al-Shehr Insulation Factory)

o Filfila Restaurant

® GECO

® Gulf Pack

® [SCOSA Industries & Maintenance Limited

® INTRACOM S.A. TELECOM SOLUTIONS

® Jarish Associates

® Jash Technical Services Company Limited

o KADI

® Lub Tech Est. For Trading & Contracting

® Mawarid Construction Limited

® Meelsa (Middle East Electrical Saudi Arabia) Co

® Modern Computer Solutions

® Mudyan Abdul Majid Limited (Electrical
Contractors)

® Muhammad Abdul Mohsen & Partner Company

® Mada Non Wovens

® Mada Carpets

® National Cement Company Limited

@ National Petroleum Services Company

® NorConsults

® PANSEMA Company Limited

® Qassim Cement Company

® Qatar National Cement Company

® Qatar National Petroleum Company

® Qatari Saudi Company For Industrial
Transformation

® Ras Al-Khaima White Cement Co

® Rawabi Trading

® Reach.Tech Software Co

@ Saif Bin Darwish

® Red Sea Gateway Terminal

COMPANY PROFILE

® Saudi Pan Technologist

@ Saudi Brothers

® Schlumberger (Petroleum Company)
Shawahed Al Bina

® Sharikat Hani LLC

® Shiddy Trading Company

® SITAF Saudia Company Limited

® Southern Province Cement Company

® Tabuk Cement Company

® TOMAS

® Umul-Qura Poly Clinic

® Zubair Kilpatrick Mechanical & Electrical Engineer

® Makamin Petroleum Services Company L.L.C.
® and many more
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Legalization / Attestation

Since 1975, IRS has been offering a wide range of HR Services, including
the Legalization and Attestation of documents from various Consulates,
Organizations, Departments, such as SCM, HEC, and MOFA. We also
facilitate this process with different educational institutions and
organizations to meet the specific requirements of our customers and
candidate

Expanding our offerings beyond Manpower Recruitment and Visa

Processing Services, since 1975 we have been catering to a global

clientele. Currently, we are privileged to provide legalization, visa

We, at IRS, are dedicated to serving our clients with unwavering . . ) . - )
processing, and various other services for NEOM's prestigious project

commitment, utmost efficiency, and a strong sense of responsibility. . o .
Y g P 4 through their contractors for the past four years. IRS also specializes in

Our approach is characterized by professionalism and a relentless
PP y P Legalization and Attestation services for hundreds of companies and

ursuit of excellence.
P thousands of individuals worldwide. Our success is founded on proficiency

and the prompt completion of tasks.
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Selection and Recruitment Process

Visa Procedure:

All countries have different Visa procedure and systems while processing employment visa. However, for example, In case for employment
Visa Endorsement of Saudi Arabia, we have to submit the following documents:

@ Visa Slip.

® Employment visa forms in duplicate.

® Ten passport size photographs of the applicant.

® Power of Attorney (Photocopy) of Employer in the name of agency.
® Medical Fitness Certificates of the applicant.

® Religion Certificate.

@ Electronic Number for Visa and also for medical.

Note:
All required Supporting Documents, professional OR educational, are required to be attested from the following offices:

® Higher Education Commission (HEC) / Inter board committee of Chairman (IBCC).
® Ministry of Foreign Affairs of Pakistan.

® Saudi Cultural Office (Only in case of Degree Attestations).

® Saudi Arabian Consulate Islamabad/Karachi.

Selection Criteria:

This process involves the following steps to be taken by the Recruitment Agency which ensures not only efficient and quality service to the clients, but at the
same time guarantees compliance with all the legal and contractual obligations.

Our professional team consists of qualified professionals, managers and personnel experts, who have complete knowledge of labor laws, engineering and to
evaluate the Technical capabilities with the following measurements:

® Collection of Job Description from Principals.

® CV Evaluation.

® Preliminary Interview in view of the Job Description.
® Arrangement for the Trade test, if required.

@ Final interview among scrutinized candidates.

The selection of a candidate is subject to the fulfillment of the conditions, such as interview, trade testing, medical examination, etc., which are carried out and
completed by our staff and officers concerned. The trade tests are conducted at various trade centers to evaluate the technical capabilities, if required or
instructed by the Principals.

Dispatch of Workers

The dispatch of workers to their respective destinations starts immediately after all the legal formalities, documents and contractual requirements are o
completed without any delay and according to the instructions received from the Principals.
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Selection and Recruitment Process

Employment Promoter's Guarantee:

International Resource Services (IRS) takes full responsibility for the candidates recruited for Principal by them for the replacement free of
charge (Without any Service charges) within 15 days, if found incompetent. However the candidates selected/nominated/recruited by the
Principal, will be the responsibility of their own.

Required Documents:
Following Documents are essentially required for Immigration formalities.

Power of Attorney
The power of Attorney is issued by the employer on their company letterhead to recruit personnel on their behalf, Specimen available at Web Site. The power
of attorney should be attested by the Ministry of Foreign affairs and Chamber of Commerce of the issuing country.

Letter of Requirement of Personnel

The DEMAND LETTER is issued by the employer on their company letterhead to recruit personnel on their behalf, Specimen available at Web Site. The
Demand Letter should be attested by the Ministry of Foreign affairs and Chamber of Commerce of the issuing country.

NOTE:
In Addition to the above mentioned Power of Attorney and Demand Letter, Following Documents are essentially required for the Visa Endorsement after the
final selection of candidates:

@ Visa Slip.

® Authorization (Wakala, Attested by Chamber of Commerce).

® A letter to Consulate by the Company (Specimen available at web site).
® Copy of Company/Commercial Registration.

® Copy of ID card of Principal.

The following contents are essentially required being the important clauses of DEMAND LETTER.

® Period of Contract: Minimum 1-2-3 years (Renewable).

® Probation Period: 90 Days or according to labor laws of the employer country.
® Daily Working Hours: 08 Hours per day.

® \Weekly Working Days: 06 Days per week.

® \Weekly Rest Day: 01 Day.

® Rate of Overtime: As per laws of the host country or minimum 150% of the hourly wages.
® Accommodation: Accommodation provided by employer.

® Mess Facilities: Food or food allowance provided by employer.

® Medical Facilities: Medical treatment provided by employer.

® Transportation: Transport provided by the employer for home to site/office.

® Air Passage: Return Air Ticket by the Employer.

® \/acation: As per labor laws of employer's country.

® lliness Leave: As per labor laws of employer's country.



Selection and Recruitment Process

Pre-requisites for different overseas jobs
Following are the pre-requisites for different overseas jobs

Labor/guard /Cook/mason/Plasterer /Paves Tile fixer/Building carpenter Engineer:
/Painter/wilder/steel fixer /Auto mechanic /A.C Cooling Technician/filler & e Not less than 22 years of Age.
other labor: ® National Identity Card.

® Machine Readable Passport minimum validity two years.

e Not less than 21 years of Age.  Visa application
i .

e National Identity Card.

® Machine Readable Passport minimum validity two years. N Two.Photograph (V‘{ith Oﬁ'Whit.e back ground).
* Visa application. ® Medical from sanctioned Medical Centers.

* Eight Photograph (4*6) (with off-white back ground). * Religion Certificate. n . . .
e Medical from sanctioned Medical Centers. e Original Degree of B.Sc. attested by Ministry of Foreign Affairs + H.E.C and Saudi

® Religion Certificate. Cultural office.
Female Nurse:

Private house worker/house cook: ® Not less than 22 years of Age.
® Not less than 35 years of age. ® National Identity Card.
® National Identity Card. ® Machine Readable Passport minimum validity two years.
® Machine Readable Passport minimum validity two years. ® \/isa application.
e Visa application. ® Two Photograph (with off-white back ground).
® Eight Photograph(4*6) (with off-white back ground). ® Medical from sanctioned Medical Centers.
® Medical from sanctioned Medical Centers. e Religion Certificate.
® Religion Certificate. ® NOC from her husband or father.
Drivers e Photocopy of Degree/Diploma attested by Foreign Office & Saudi Embassy.
ivers:
e Not less than 25 years of Age. Doctor:
e National Identity Card. L Not.less than 25 years of Age.
e Machine Readable Passport minimum validity two years. * National Identity Card. o o
e Visa application. ° Machlne Regdable Passport minimum validity two years.
e Eight Photograph(4*6) (with off-white back ground). * Visa application. ,
® Photocopy of Computerized Driving License valid and issued six years ago attested by ¢ Two Photograph (with off-white back ground).
e Foreign Office with NOC from concerned authorities. ® Medical from sanctioned Medical Centers.
e Medical from sanctioned Medical Centers. ® Religion Certificate.
e Religion Certificate. e Original Degree of M.B.B.S attested by Ministry of Foreign Affairs +Ministry of Health,
H.E.C and Saudi Cultural office + Saudi Consulate along with photocopies attested.
Draftsman: Accountant:
® Not less than 21 years of Age. * Not less than 21 years of Age.
e National Identity Card. e National Identity Card.
® Machine Readable Passport minimum validity two years. ® Machine Readable Passport minimum validity two years.
® Visa application. e Visa application.
® Two Photograph (with off-white back ground). ® Two Photograph (with off-white back ground).
® Medical from sanctioned Medical Centers. e Medical from sanctioned Medical Centers.
® Religion Certificate. e Religion Certificate.
® Photocopy of Degree/Diploma attested by Foreign Office & Saudi Embassy. e Photocopy of B.Com degree or equivalent attested by Foreign Office & Saudi Embassy.
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Extensive Candidate Database

We have an extensive databank available for highly technical &
senior professionals against variety of categories for different
sectors like:

i Oil & Gas and Petroleum Services

i# Health Care/Medical

it Professional/Technical Services

i# Various Manufacturing Industries

i#: Construction

it Telecommunication

i#i Information Technology

it Cement Industries

i#n Aircraft Manufacturing Companies

iti Sea Port Container Terminals

i# Power

i# and many more
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Samples for Required Document

POWER OF ATTORNEY

i e

._1_1

Know all men by these presents that we

Addressed in KSA, therein after called (the

emplayer)
Do hereby nominate canstitute and appoint M/S INTERNATIONAL RESOURCE

SERVICES, License no. 2668/Rwp. Addressed in Office No 7. 2nd Floor, Al-Abbas

Plaza, G-BN

lawtul Attorney in Pakistan the employer in its name place and stead (bur subject

to the limitations and restrictions herein expressed) ro do and all of the following

things and ace:

1. Torecruit and engage Pakistan nationals on behalf of the employer

2. Toacron behalf of the employer in respect of such selections and travels
marters pertaining there 1o including with the Protectorate of Emigrants
Govt. of Pakistan and the Saudi Embassy/ Consulate General

THIS POWER OF ATTRNEY:

A Shall be revocable on complerian of the service of employees or on return
of the employees recruited for the employer back to Pakistan.

B. Canbeterminated an giving rwo months’ notice to one party by other party.

THIS POWER OF ATTRNEY:
This power of Artorney shell be operative with immediate effect and shall
continue ta remain in force unril revoked as provided in paragraphs (A} and (B)

above .

o L 2 st o e p ey o U ]
Lelpies,
(baall onbin ) ay Lasd Ll Ly Lapandl A all
o il s o yganidy Jig— i3 / Bal I Ly
Office. No 7, 2nd  Lglgics 2668/Rwp pdy oy i

Floor, Al-Abbas  Plaza, G-B  Markaz,  Islamabad,

Louagil M8y . (U Sell) u sl ad 401 ;L_2ig Pakistan,
Shaimllg il Jb_zel ol all pli_SL 4L i
Al al Ll -5 328 4L
Joall amlio 2 Al G n Wlaadl A liga) -
gy (Becdady biagd Jocall vian g 5 Rgled il =
UL S { PO | RN I Y-S 1Y PO - (P
Aspaadl Ausall 81U Sliliang dazall
:paugdidd! | ia o)
# el nibsg M A aus el wla e LU B
oSl U Lol mgage
Oudplall (e g1 e et Bk pla A e lelapodl ) o Say
JeLTl
“oaugail! lia o
LoMall $yle Al by 5 tilin JouSpalll gy Jaaldl @y
el () 3 (1) catpmad) 8 359 ke sy s3] oy ol
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Samples for Required Document

DEMAND LETTER
Name of Establishment: P T PO
Post Box N: Tel:
Place:  Dammam, KSA =St
Name and address of Agent in Pakistan: INTERNATIONAL Agagaididg pall A81LT L alaadl Sl
RESOURCE SERVICES 2668/RWP St ity Jag il el § Syl gty ]

Please arrange to recruit Pakistani national for our Est,, forthe J—ealldale wSUI & wiall s fan Sa Saualy o, SOl o2 d
following categories of job as per the details of salary etc,, as 5 gl o B g0 L anTl e o sy A M L L Tl L D

given below: i
il
5. Mo Profession MO, of Posts Manthly Salary in 5

1 10 5000

3 10 4000

3= KL 2000

o L[1] S000

3= 30 2000

B £l 2000

7= 30 3000

These employees will also be emtitled 1o the followirng Factlities, which will be oAl lylnate il 8 ! aall sl ol Gpilhgall Sy oS

duly mentioned in their individual conrracrs, il fandl agie J byl
{1} Free housing (with simple furnishing} or HIA as per contractual terms ey (Sl o (Aababtt Sl powa) il 8 -0
{2} Freemeals provided by the company. F LA - P OS5 FOPC PP S |
{3} Econanry class flight ticket from paint of origin to Saudi Ambia, And also foe 5808 Ji M“ il e sl Ae i le b L5850 oY
retuen 1o Pakisean ar the nme of rermvnation of contract P | P P S | ey AUIS s ga ! i.,_.;._ll
Jeadl ade olml aie paad sagall il
(4}  Annual leave as per company palicy and Saudi labar law. cheatl allaig 38 S0l Rl comy pi Slisgdigicigle) -2
{5} Free medical insurance as per company policy gapnall doall allasy 3,20 Balim oy s ol fpals -2
[6) Free ransportaion or Monthly ranspor allowanice. adlaall oy g8 Mins L gl s Jus s -1

| undertake 1o arrange o receive the workers an theirarrival in the h:iﬂg_dnm&m feplily i.i,;’_._._J'l i._!_._,,JI. FLAM RO I‘IJ}""J Jik u.,.g,,u Jlazul 1'5'.'“ (P
@ arrange for their fransportaimn (o the camp sie, eadl adge )



Licence & Certificates

1 The licensee shall carry this licence on Lifs persor whenever

engaged in any work under the Emigration Ordinance, 1979, and :

the rirles made thereandler and shall produce it on denand by o Licence N.-:-.M-afz £ bi2oe
bonafide person including the emigrants emplayers i foreign cown- e ) Messrs mmm

tries and amy official of the Governament of Pakisioan m Pakrstan or 2 e

et do o _El.rrﬂm_fgum;
Izt bmased.

2. Any licenser whe causes or asaisis in the emigration ef any

person im contravention of the provisions of the Emigration e X
Ordinance, 1979, or the rales made thereunder, shall be punishable T ,Hny_
raplt 15

in aceondance with the faw, | S wilierse plicil e above. s hercby Hﬂmﬂﬁ.ird.f_ﬂﬂi{{ﬂyf

3 i axxistieg persons to emigraie for the puarpose Hf rmpq'qvm.rm
3. Ay wolition By ihe licaniee of e Eoi nﬂﬁ'}l Ondinisics. by eibiginng or helping to obtain, for them the necessary passiges
10D, i i i il N bl it T T Srom Pakiztan, rovisions of the Emigration

o e, fe Emigrasion Rules, 1979,
arte o moee of the following meesnes; % 2 y i v

{6l snixpreriboi r.f.*l'cﬂu‘t': -f,‘: L k

) R

eancellation of licence: 4..._% A

Sorfeitare of security money in part :-r_ﬁu'? and
prroseciton in g ot af law' wnder the sald Gn'.fm[&cr
ardd afve Rreles.

.. b
~ ' z SLAMARAD
sapsbeaney ﬁ;} A Dared the ...
c-.:a L1 g o vor- it
= o ] fatairly] aklabar
.-é}x' idddidatsed

—

Loy & Hanmum
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Licence & Certificates

.f BookNoB 04813 sewanab 481261 2o
h“i.

MEMBERSHIP CERTIFICATE b
Name & address of S PAKISTAN OYERSEAS. EMPLOYMENT... ’
55 - PROMOTERS. ASSOCIATION (POEPA).

i
e s
M.I,'."ilﬂﬂra‘d w!m ;ru- J‘rd:‘mm.l! of Pokistan Chanbers of Cennmerve & balusirvl } ;

CERTIFIED that . /s INTERNATIONAL RESOURCE SERVICES - ..
{iname aned auddrexs of Merber Firm | Compny

is a member of this _Chamber Assocdatlnls . . e A

Associifion
THIS CERTIFICATE shall be valid upto the.. 31st March, 2016 unless
fadate

!

otherwise notified to the NTN [ GST Registration authority / Scheduled Bank

o, B P il e, e, Tl

concerned.
Given on this ____apgd . day of _ Apgil.. 20, 35..

o tom
Signamre of Secreiary General %

Connrersigned by - mﬁm AllShah, __ S R—n—-ﬂ

_ % -. W i o
S Ji:?i?;fﬁﬁ%?*?“:“xf=“:”~an
@ or g R % 1‘&{"‘}"“ j ,"-C"I:;:_'ii: 8 ' P

L it (RO
o ol N W ¥

AN /5 N

R

;
1llr
£




International Resource Services

Address: International Resource Services, Office #7, 2nd Floor,
Al-Abbas Plaza, G-8 Markaz, Islamabad, Pakistan.

Phone: +92-51-2340002, 2284212

Fax: +92-51-2340003

Website: www.irs.com.pk

Email: info@irs.com.pk



